CSU Employee Request to Obtain CSU Approval and Endorsement
to Apply for a Shipboard Position with Semester at Sea

Full Name: CSU Salary:
Department: Shipboard Role:
CSU Position: Semester | Year:

PART 1: EMPLOYEE WORKLOAD ARRANGEMENTS

(Do not exceed this one page. Type using single spacing, and in bullet-point format.)

1) Provide an informed estimate (hours per/week) of the pre-voyage and post-voyage effort expected of
you in preparation to sail in the role you are interested in pursuing with Semester at Sea. Specify how
you intend to complete this effort while, at the same time, fulfilling your CSU duties pre- and post-

voyage.

2) Specify the arrangements for how your CSU duties will be covered while you are away at sea.




PART 2: CSU’s Employee Justification for Seeking Approval and Endorsement
(Do not exceed this one page. Type using single spaces. Provide one-paragraph answers.)

Please, explain how the shipboard role with Semester at Sea you are seeking:

a) Aligns with your current and future professional goals and contributes to your career advancement as
well as your professional growth.

b) Will enhance CSU’s internationalization efforts of its campus and will contribute to the educational
experience of faculty/staff/students (as applicable to your CSU role):

PART 3: Proposed CSU Enrichment Activities Post Semester at Sea Experience

Please complete the table below by indicating two (2) proposed activities or events that you commit to organize
and/or deliver at CSU upon returning from your Semester at Sea voyage within the twelve (12) months that
follow your experience at sea. Employees and supervisors are strongly encouraged to use this opportunity to
seek alignment of these activities with the employee’s annual performance goals. Note: If your proposed
activities are modified or canceled as represented here, please submit alternatives plans to your supervisor for
approval no later than three months after your return to campus from the Semester at Sea voyage.

Activity 1 (Name) Purpose Dates Resources Other Key Details

Activity 2 (Name) Purpose Dates Resources Other Key Details
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