CSU Endorsement and Approval Form for Workload Arrangements and Financial Terms
GENERAL - VIA ISE OPEN POOL / ADP Portal

This Form is for CSU Employees Applying for a Temporary, Full-Time, Shipboard Position with Semester at
Sea via the Institute for Shipboard Education’s Open Pool of Employment / ADP Portal

By signing this form, all the parties whose names and signatures are provided below, confirm both endorsement

and support for (print candidate’s first and last name)
who is annlvine far the Semester at Sea shipboard position listed here (list position)
for the | (specify semester | year) Voyage.

That is, we:

1) Confirm the candidate’s availability to accept a shipboard position on the voyage specified above.

2) Acknowledge and endorse the associated workload arrangements agreed upon with this candidate to cover the
CSU duties and responsibilities during the time the candidate is on leave to serve Semester at Sea.

3) Confirm receiving in writing and approved the candidate’s proposed plan to enrich the CSU community as an
anticipated outcome of the candidate’s participation in the Semester at Sea experience.

4) Communicated and confirmed understanding of the expectation to abide by all required CSU processes and
procedures to maintain good standing while away with Semester at Sea.

5) Understand that, if this CSU employee/applicant is selected from the ISE open pool, and accepts a shipboard
position with Semester at Sea, such assignment is a temporary full-time position that is both solely appointed
and funded by the Institute of Shipboard Education (ISE), and that CSU is not expected to provide additional
compensation (financial or otherwise) to the CSU employee for whom this approval and endorsement is
granted and has completed the process to secure Leave Without Pay or LWOP.

6) This endorsement/approval is valid only for the specified position and voyage (semester | year) noted above.

All SIGNATURES ARE REQUIRED / PLEASE KEEP COPIES

(ADD SIGNATURE PAGES IF EMPLOYEE REPORTS TO SEVERAL DIRECT SUPERVISORS)

College Dean/VP College/Division Business Officer
Signature: Signature:

Printed Name: Printed Name:

Academic/Adm. Unit: Academic/Adm. Unit:
College/Division: College/Division:

Date: Date:

Department Head/Chair | Supervisor Employee | Applicant for Semester at Sea
Signature: Signature:

Printed Name: Printed Name:

Academic/Adm. Unit: Academic/Adm. Unit:
College/Division: College/Division:

Date: Date:
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